Director Application Status:

The following

information will be needed for a Director’'s Permit/License:
e School Verification Code (provided by School)

Character Questions

Education History

Work Experience
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You may not see this page if you only have 1 role

‘Bureau of Proprietary School Supervision
LeEe T e The roles listed on this page could

- e Sommm—— . be different — it depends on what
Bureau of Proprietary School Supervision Login your role is within the school

| S ¢ Select A Role

You have multiple roles in the BPSS system. Please select a role with which you would like continue.

Select the role you
would like to sign in as

. Choose Role
Click Choose Role

Public Applications
School Administraior
School Agent
School Director
Teacher

ContactUs  Mew York State Education Depariment

Bureau of Proprietary School Supervision

dfHome SeachBPSS  Logout
1 . {School Director) R, Contact BRSS Support

BPSS Home

i Jones schaal

Applications

« Direcior Application Status

Payments Click Director Application Status
» PayFor Applications

Profile

+ Update Personal Information

BPSS ConfactUs  New York State Education Depariment
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Bureau of Proprietary School Supervision

ok Home  Search BPSS

1 «r [PUBLIC, Public Applications) ., Contact BPSS Suppart

Director Application Overview

During the director application process,you will be asked for the following information:

School Verification Code (Provided by the school) app”(;ation has been started
Character Questions . . ‘
Click Continue

.
« EducationHistory
« Work Experience

Show | 12 v enfries Search:

Applications In Progress

School Name & Status Application Start Date
Jones School Not Ready For Review 08/07/2014
Showing 110 1of 1 Previous Meat

For a new application, enter the verification

Start A New Application )
code your school provided

Enter the verification code that the school provided to you:

Code reguired)

Back

S ContactUs  Mew York State Education Department

Click Next

*Note: Each page will be shown for review. On each page,

click Mext or make revision then click Next
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Bureau of Proprietary School Supervision

L Lo

X (PUBLIC, Pubiic Appications) %, Contact BPSS Suppart
T o
S

Answer each question by indicating "Yes" or "MNo"

Answer all questions.
You must respond to all questions. Please provide an explanation if you answered "vYes" If your answer IS “Yes” to any questlon,
Have you ever resined fom a posion ratner ranface dcpinary charges? provide an explanation in box below
Ty question.

Upload any supporting documents at the
bottom of this page.

A maximum of 500 characters is allowsd

Havwve you ever been discharged from employment as a result of dsciplnary action?
@ Yes
@ No

A maximum of 500 characters is allowsad
Have you ever been convicted of any crme (felony or misdemeanor)? If ves, submit official copies of court report ncluding disposition of the case

2 Yes
o Mo

A maximum of 500 characters is allowsd

Are you currently under charges for any crime (felony or misdemeanaor)?
2 Yes
@ Na

A maximum of 500 characters is allowed
Have you ever had a professional credential revoked, suspended, annulled, or denied?

o ves
2 No

A maximum of 500 characters is allowad
Do you now or have you ever held a licensed private career school teacher permit or license?

2 Yes
2 No

A maximum of 500 characters is allowed
Do you now or have you ever held a private frade or registered private business school teacher permit or license?

2 Yes
2 No

A maximum of 500 characters is allowed

File Name File Type File Extension Action

No files have been uploadsd

Click Choose File

Locate file on computer

Upload File

(Upload any supparting documents)

Choose File requires Choose File [[Nofile chosen

. txt, doc, docx, jpE, or png file to upload

Click Upload

ric State Education Department

Click NMext to proceed




Bureau of Proprietary School Supervision

#hrome  SeanBPSS  Logout

1 *r [PUBLIG, Public Appications) t,. Contact BPSS Support

QUESTIONS EXPERIENCE SGH PAYMENT

Display | 12 ¥ records
Educational Details
Institution Degree Major Country Action

Mo Eduestiona! Information

Showing 110 1 of1 Previous Mext
Add Education Details Including High School or Equivalency Enter all Education Details
GCountry rrequirea) State requiren)

UNITED STATES OF AMERICA v ----Zzlact---- v

Degree [required)

----Selact---- v

Institution If your Institution & not in the drop down, enter it here
--—-Select--— v

Major
——-select-——- v

Mumber of Credits Degree Received Date

Attended From pequired) Aftended To rrequired)

Clear

Click Add after entering each detail

Uploaded Educational Files

Upload all documents that will verify o Fies ave been pleacee
your Education

Click Choose File
Locate file on computer

Upload File

(Upload DiplomaDegreeUniversity Transcript or Photocopy of high school diplom a8

Choose File requres) [ | Choose File Jio file chosen

Please select & paf, tct, doc, docx, jpg, or prg file to uplosd.

Click Upload -

Back Next

EPS5S ContectlUs  MNew York State Education Depariment

Icon Key

E - show information

- download document to your computer

- remove information
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Bureau of Proprietary School Supervision
A roe_sewen eSS Logoux As each Education Detail is added, it will be shown.

1 1 (PLBLIC, Pubic Applcations) <, Contact BPSS Suf
e e e
_
Diplay| 12 ¥ records /
ional Details
Institution Degree Major Country Action
Albany High SChool High School Diploma Or Ged None UNITED STATES OF AMERICA +]7] 2]
SUNY ALBANY Associate Level Business UNITED STATES OF AMERICA +]|/7] &)
Showing 1o 2of2 Previous Mext

Add Education Details Including High School or Equivalency

Country irequired) State required)

UNITED STATES OF AMERICA L —-select-——- ¥

Degree required)

——-select-———- A

Ins titution If your Institution i not in the drop down, enter it here
----Select---- A

Major
----select---- v

Number of Credits Degree Received Date

Attended From required) Attended To requiren)

Uploaded Educational Files

File Name File Type File Extension Action
Diploma Education Transcript DOCK uﬂ

Upload File

(Upload DiplomaDegreeUniversity Transcript or Photocopy of high school diplom aiGED)

Choose File requirea) Choose File | Mo file chosen

Please select a pdf, txt, doc, docx, jpg, or png file to uplosd

File Uploaded Successtully I

You will receive a message
when file has been uploaded.

Click Mext to proceed
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ok Home  Search BPSS  Logout
1 * PUBLIC, Public Apphcations ) %, Contact BPSS Suppart

QUESTIONS

major’s listed

Experience and Additional Information

An appropriate baccalaureate degree in business administration, educational administration, or public administration may be substituted for the five years of experience. If you do not have one, you
must provice a total of five years of verifiable experience in teaching, administration or supervision, andior appropriate verifiable employment in one or mare of the courses taught at the school.

Diplay 12 ¥ records

Type Name Title Action

| No Experience has been added |

Showing 1o 10f1 Previois Mext

Enter Experience Details

Documentation

Type rrequirea Description of form jrequiren)
----Select---- v

Tite

Start Date requirea) End Date

{mm/ddvyyy) (mm ddfvyyy)

Description of Duties (if applicable)

Address

Street Address

Street Address 2

City State

Zp

Click Add after entering information

Cancel

Uploaded Experience Information

File Extension

Upload all documents to
verify your Experience

No files have been uploaded.

Click Choose File
Locate file on computer

Upload File /

Attach original letters from employers listed above verifving experience

Choose Fil frequireq) | Choose File | flofile chosen
PTESEE TEIENT & P, tt, doc, docx, jpg, or png file to upload.

Click Upload

Back Next

Bureau of Proprietary School Supervision Enter details of 5 years’ verifiable
experience unless you have a
baccalaureate degree in one of the

Page 8



Bureau of Proprietary School Supervision

Home = Logout

) 3 [PUBLIC, Public Applications) %, Contact BPSS Support

e o = e

Experience and Additional Information

An appropriate baccalaureate degree in business administration, ecducational administration, or public administration may be substitute d for the five years of experience. If you do not have one,
you must provide a total of five years of verifiable experience in teaching, agministration or supervision, andior appropriate verifiable employment in one or more of the courses taught at the
school.

As each Experience detail is added, it will be shown.

Type Name Title Action
Administrative/Supervisory Administration B
Showing 110 10f1 Previous Nex
Documentation
Type irequired Description of form required
----Zglect---- L
Title
Start Date yrequirea End Date
{mm fadfyyyy) (mm,fddfyyyy)
Description of Duties (if applicable)
e
Address
Street Address
Street Address 2
City State
----Zglect---- v
Zn
Information
File Hame File Type File Extension Action
Experience Experience Transcript DoC¥ ﬂ B

Upload File

Attach original letters from emplovers listed above verifying experience

Choose File frequired Choose File | Mo file chosen
Please select a pdf, txt, doc, docx, jpg, or png file to upload.

File Uploaded Successfully

Click Mext to proceed

BPSS ContactUs  Mew York State Education Department
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Bureau of Proprietary School Supervision

diHome SeachBPSS  Logout

g1 {School Director) %, Contact BOSS Support [ Jones Schosl

Read Attestation — ——— rene
Attestatig Click checkbox to agree

certify o the best of my knowledge, that as the applicant, hersin is able 1o meet the educational qualifications andior practical experence required for licensure as set farth in
missioners Regulations for the license area(s) requested.

l agree io the above terms

Back

BPSS  ContactUs  New York State Education Depariment

Bureau of Proprietary School Supervision
#Home SeachBPSS Logout

1 r PUBLIC, Public Applications) t, Contact BPSS Support Note: if the school is making your
SCHOOL TYPE INFORMATION OWNERSHIP DOCUMENT INFO UPLOAD payment’ please te” the dlreCtor
your application is ready.

Important

Your Application is not filed until payment is received.

To continue to pay for your application, select the button below.

For those who are not ready to file now, your application has been saved and you may return to thel@PSS Homdpage.

BPSS ContactUs New YorkState E

ready to make Payment?
Click BPSS Home Click Next

Ready to make Payment?

Page 10



f Proprietary School Supervision

1 PUBLIC, Public Applications} %, Contact BPSS Support

NOTE: If paying by check or
money order, only a Cashier’s

BPSS excepts payments by Creditcard, check or money order
check or US Postal money
For those choosing to pay by check or money order, please be aware that your application is not complete until payment is received -
order will be accepted

Payment Type

Paying by checkor money ordercan delay the processing of your application by two to three weeks.

Please select a payment type.

Bpay by Credit Garg Select payment type

Pay by Check / Maoney Order

Show| 1e ¥ enfries Search:

Application Cart

Application Type 4 Hame Fee
Director Application $50.00
Showing 110 1of 1 Previous Mex
Back

Contactlls  Mew York State Education Department

Bureau of Proprietary School Supervision

i Home  Search BFSS  Logout

1 [School Director) % Contact BPSS Support
SCHOOL TYPE INFORMATION OVVNER $HIP DOCUMENT INFO UPLOAD QUESTIONS HGN m
QUESTIONS EDUCATION EXPERIENCE HGN PAYMENT

Important - Please Note

Your application is not filed until payment is received.
To make payment and file your application now, select the bution below.
For those who are not ready to file now, the particle application has been saved for yvour connivance, you may return at any time to complete the application

If you are having trouble make sure JavaScriptis enabled. Find help here

Show|10 v |entries Search:

Application Type & Description Fee
Directer Application Jones School - Sue . McCumber £50.00
Showing 110 1 of1 Previous Next

Enter Credit Card

Payment Information Information

LastMame

FrstName

Credit Card Number Security Code

Expiration immyy)

Total amount to be paid: $050.00

Click Process My Payment

Process My Payment

Contactlls  MNewY tate Education Department

Page 11



Bureau of Proprietary School Supervision

PUBLIC, Public Applications) (. Contact BPSS Support

QUESTIONS EDUCATION EXPERIENCE SHGN PAYMENT

oy e Cashier’'s check/Money order Payment

Instructions

If you choose to mail your payment, you will need access to a printer so that you can print out the maikin payment coupon.

Your application will not be completed or evaluated until we receive your payment.

Flease mail the printed form with youriashier's checkorU 5. Postal money orderfo the following address:

The State Education Department

Bureau of Fiscal Management NOTE: Cashier’s check or US
F.0. Box 7346

Albany, NY 12224 Postal money order only
Please note

« Your application number and name should be included on the cashiers check orU 5. Postal money order.
+ Payment must be in United States funds from a United States bank.

Application # Application Type Description Application Date Amount Due

Applications

M DIRARPP Director Application 08072014 550.00

Click Print
BPSS ContactlUs  MNew York State Education Department A new WlndOW Wl” Open

Print the payment coupon

This needs to be mailed in with your payment

Please return this payment coupon enclosed in an envelope with your payment.

EMail payments to: :
: The State Education Department :
: Bureau of Fiscal Management i
:P.0. Box 7346 :
: Albany, NY 12224 OFFICE USE ONLY
: Application Number: 91 Application Type: DIRAPP :
:Client ID: 13543541407435283814 Application Date: 08/07/2014 :
EAmnum Due: § 50.00 Amount Enclosed: §
iDescription: Director Application i
iIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII]IJI‘Q IE.(.).’!‘..S.E:‘.N.-H‘.E‘;‘.S.!-!....................... ..................i

Enter Amount Enclosed

Close the window

Page 12



Bureau of Proprietary School Supervision

ok Home  Search BPSS  Logout

1 [PUBLIC, Public Applications } %, Contact BPSS Support

QUESTIONS EDUCATION EXPERIENCE HEN PAYMENT

Instructions

If you choose to mail your payment, you will need access to a printer so that you can print out the maikin payment coupon.

Your application will not be completed or evaluated until we receive vour payment.

Flease mail the printed form with your cashier's check or U 5. Postal money order to the following 3

Mail payment & payment coupon to

The State Education Department
Bureau of Fiscal Management
P.O. Box 7346

Albany, NY 12224

this address

Please note

+ Yourapplication number and name should be included on the cashier's check or U 5. Postal money order.
+ Payment must be in United States funds from a United States bank.

pplications

Application # Application Type Description Application Date Amount Due
| DIRARP Director Application 02/07/2014 250.00

Back Click Done

BPSS ContactUs  Mewv York State Education Department

Bureau of Proprietary School Supervision

dfHome SearchBPSE  Logout

2 (School Director) R, Contact BPSS Support [y Jones schoal

BPSS Home .
: Click Logout

Applications Or

« Director Application Status Close window
Payments

« PayFor Applications

Profile

« Upcate Personal Information
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