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Overview of the TASC™ Test 

On January 1, 2014 the Test Assessing 
Secondary Completion (TASC test) 
replaced the GED® as the primary
pathway to earning a New York State High 
School Equivalency Diploma. 

The TASC™ tests can be taken in either 
English or Spanish. 
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Overview of the TASC™ Test 

The TASC™ test can be taken via Paper-
Based Test (PBT) or Computer-Based 
Test (CBT). An interactive Online Tools 
Training (OTT) is available to allow 
practice with the various CBT features. 

Content areas of the test are: 
Mathematics, Reading, Science, Social
Studies and Writing (includes an essay). 
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Step 1 

• The TASC™ test can be taken via Paper-Based 
Test (PBT) or Computer-Based Test (CBT). An 
interactive Online Tools Training (OTT) is 
available to allow practice with the various 
CBT features. 

Step 2 
• Test center verifies applicant 

eligibility. 

Step 3 

• Test center registers (one time only) and 
schedules all appropriate subtests for an 
applicant and mails the applicant an admission 
notice (PBT), or testing ticket (CBT). 
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Step 4 
• Test center verifies examinees 

identity on each day of test. 

Step 5 
• Examinee takes all scheduled 

subtests (PBT or CBT). 

Step 6 

• Test center electronically 
checks-in all examinees into the 
DRC/CTB Scheduling System. 
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Step 7 

• Test center mails completed test materials to 
NYSED and DRC/CTB within five (5) days of 
the last day of testing. 

Step 8 
• DRC/CTB scores all test materials. 

Step 9 
• DRC/CTB sends electronic scores to NYSED. 

Step 10 
• NYSED processes records and sends out 

testing results transcripts to examinees. 



Registration & Scheduling 

Overview
 

 Examiners watch all DRC Training Webinars 

 Testers submit application to test (Attachment 
A) 

 Test Centers Register Testers on DRC’s Website 
(always CHECK for return testers) 

 Test Centers Schedule Testers on Selected Dates
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 Ensure Each Tester Adheres to NYSED Policy 



 New York State Education Department Testing Policy 
Check All Requirements before Scheduling 

1. Examinees must be New York State residents for at least thirty (30) 
days in order to take the TASC™ Test. 

2. Examinees may take the TASC™ Test a maximum of three   (3) times 
per calendar year (January 1 – December 31). 

3. Examinees must wait a minimum of sixty (60) calendar days from the 
first day of testing in order to retest. 

4. Examinees who are sixteen (16) or seventeen (17) years of age must 
reach “maximum compulsory school attendance age” by the first day of 
testing. 
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New York State Education Department Testing Policy 
Check All Requirements before Scheduling 

5. In addition to reaching “maximum compulsory school attendance 
age”, examinees who are sixteen (16) or seventeen (17) years of age by 
the first day of testing must meet additional age eligibility criteria. 

6. Although examinees who are eighteen (18) years of age have already 
reached “maximum compulsory school attendance age”, they still 
need to meet age  eligibility criteria.   

7. All TASC™ testers will be assigned one (1) test form (J, K, or L) 
through the DRC/CTB Registration and Scheduling System. 
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New York State Education Department Testing Policy 
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8. Examinees are not permitted to retest on the same test form during a 
calendar year. 

9. Regardless of whether an examinee takes his or her first scheduled 
subtest on day one (1) or day two (2) or any subsequent day of a testing 
session, the test session must be recorded on the Attendance Sheet as 
the first day of testing. (Must use mm/dd/yyyy format). 

10. Although not required, it is strongly suggested that all first-time 
TASC™ testers take the full battery (all 5 subtests). 

11. An examinee must pass all five (5) subtests (Writing, Social Studies, 
Science, Reading and Mathematics) to earn a New York State High School 
Equivalency diploma. There is no total test score requirement for the 
TASC™ test. 



 

New York State Education Department Testing Policy 

12. The minimum passing score for each TASC™ subtest is 500. 
To pass the Writing Subtest, examinees must earn both a 
score above 500 (from the multiple choice portion) and pass 
the Essay, during the same test session. 

13. Passing English GED® (2002-2013) test scores of 410 or 
higher can be used towards earning a New York State High 
School Equivalency Diploma. These scores do not expire. 
Passing Spanish and French GED® (2004-2013) test scores of 
410 or higher can be used towards earning a New York State 
High School Equivalency Diploma. These scores do not expire. 
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New York State Education Department 
Testing Policy 
14.Spanish and French testers who passed all five (5) 

GED® subtests received a New York State High School 
Equivalency Diploma with a Spanish or French 
designation written on the transcript. In order to 
receive a New York State High School Equivalency 
Diploma without the Spanish or French designation on 
the transcript, TASC examinees must pass TASC Reading 
and Writing subtests in English. 

15.All subtests during each testing session must be 
administered within EIGHT (8) calendar days from the 
first day of testing. 

*For example, if the Math and Science were administered 
on February 15, 2017, Reading, Writing and Social Studies 
must be administered on or before February 22, 2017. 



Check-In Policy 

For paper-based testing, please 
note that the New York State 
Education Department requires 
check-in for each subtest to be 
completed by the close of 
business of the business day 
following administration of the 
subtest. 



Applicant’s Steps in the Application and Testing Process 

• Examinee takes each scheduled subtest  
and adheres to all rules and regulations 
of the testing center 

• Examinee should expect results from 
NYSED within 6-8 weeks from the last 
day of testing 
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Age Eligibility Requirements 
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Maximum Compulsory School Attendance Age 

• In New York State all 
applicants must have 
reached “maximum 
compulsory school 
attendance age” in order 
to take the TASC™ test 



Age Eligibility Requirements 
(continued) 
 Applicants reach “maximum compulsory 

school attendance age” when the school 
year in which they turn sixteen (16) years 
of age has ended (June 30). In New York 
City, and in a other public school districts 
throughout the State, applicants reach 
“maximum compulsory school attendance 
age” when the school year in which they 
turn seventeen (17) years of age has 
ended (June 30). 

 Sixteen (16) and seventeen (17) year old’s 
who meet MCSAA must also meet other 
age eligibility criteria. 17 
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 16 & 17 year old’s must have reached MCSAA and prove 
eligibility to test. Eligibility codes are to be written on the 
attendance sheet for all examinees under the age of 19. 

Eligibility Codes (EC) for sixteen (16) 
year olds 

Required 
Proof of 

Eligibility 
EC EC Code Criteria 
3 Enrolled in an Alternative High School 

Equivalency (ASHEP) Program. (Note: The 
second digit of the ASHEP Preparation Code 
to be provided on the Attendance Sheet must 
be a four (4) or higher). 

T-TAF 
(send copy to 

NYSED) 

4 Has applied to the United States Armed 
Forces. 

D 

5 Has applied to a college or post-secondary 
institution. 

D 

9 Has been home schooled in a school district 
approved program. 

B 

Age Eligibility Requirements 



     

Age Eligibility Requirements (continued) 
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Additional Eligibility Codes (EC) for seventeen (17) and 
eighteen (18) year-olds. The Eligibility Codes for 16 
year-olds, found on the previous slide, are also 
applicable for 17 and 18 year-olds. 

Required 
Proof of 

Eligibility 

EC Eligibility Code Criteria 

0 Foreign born and never attended K-12 schools in the 
United States. 

F 

1 One (1) year has passed since the applicant was last 
enrolled in a program of study leading to a high school 
diploma. 

B 

2 Was a member of a high school class that has already 
graduated. 

B 

Age eligibility criteria for 17 and 18 year old’s are 

continued on next page.
 



     

Age Eligibility Requirements (continued) 
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Eligibility Codes (EC) for seventeen (17) and eighteen 
(18) year olds 

Required 
Proof of 

EligibilityE 
C 

EC Code Criteria 

6 Currently enrolled in a Job Corps program. D 

7 Incarcerated or institutionalized. E 

8 Adjudicated youth or is under the direction of a 
prison, jail, detention center, court, parole or 
probation office. 

E 



Age Eligibility Review 
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What age eligibility criteria does 
an applicant aged nineteen (19) or 
older by the first day of testing 
need to provide to the test center 
by the first day of testing? 

Are applicants who are age sixteen 
(16) by the first day of testing able 
to take the TASC™ test in New York 
State? 



                             

Age Eligibility Review (continued) 
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How long does a test center have to retain an 
applicant’s age eligibility documentation in 
their testing files? 

Is NYSED able to successfully process a testing 
session record for a sixteen (16) year old who 
is enrolled in an ASHEP Program (EC 3) with 
the following Preparation Code?  
10351?....15206? Why or Why not? 



NYSED Forms 
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Application Forms Form Purpose 

Staff Appointment 
Form 

Application to become a TASC™ Coordinator or Examiner 



NYSED Forms 
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Application Forms Form Purpose 

Registration Form for 
NYSED TASC™ test 
administration training 

Used by Coordinators and Examiners to register for the 
mandatory annual NYSED TASC™ Test administration training. This 
information will allow NYSED to update its test center contact 
database. 



 

NYSED Forms 
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Application Forms Form Purpose 

Attachment A Application to take the TASC™ Test 



NYSED Forms 
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Name Age Eligibility Form Purpose 
Attachment B A. One (1) year has passed since the applicant was last enrolled in a program of study 
Form leading to a high school diploma 

B. Applicant was a member of a high school class that has already graduated 
C. Applicant was home schooled. 



NYSED Forms 
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Name Age Eligibility Form Purpose 
Attachment D A. has applied to the US Armed Forces 

B. Has applied to a college or postsecondary institution 
C. Is currently enrolled in a Job Corps program. 



NYSED Forms 
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Name Age Eligibility Form Purpose 
Attachment E Proof of incarceration or institutionalization, or for being an adjudicated youth, or 

under the jurisdiction of the court, parole or probation. 



NYSED Forms 
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Name Age Eligibility Form Purpose 
Attachment F Proof that applicant is foreign born and never attended K-12 schools in the United 

States. 



 

NYSED Forms 

30 

Name Age Eligibility Form Purpose 
T-TAF Referral for testing from an official test preparation program to track their students for 

accountability – sent to NYSED with attendance sheets and signature cards. (For ASHEP 
programs, the second digit of preparation code, provided in the Attendance Sheet, 
must be four (4) or higher) Used by prep centers to ‘claim’ testers. Reported in NRS 
and reported on NYSED quarterly report. 



NYSED Forms 
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Signature Cards Ensure demographic and testing information is accurate and mark 
the booklet serial number to each subtest taken on the back of the 
card. 
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NYSED Forms 
Attendance Sheet Provides required information to NYSED to process test results. All 

required fields must be filled out accurately. 



NYSED Forms 
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Accommodations Used when examinees wish to waive some or all of their 
Waiver Form DRC/CTB - approved testing accommodations 



 

NYSED Forms 
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Supply Order Form To order non secure testing supplies from NYSED 



NYSED Forms 
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County Code List Used in the DRC/CTB Registration and Scheduling System 



 

NYSED Forms 
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EC Codes (0-9) Eligibility Code Checklist (0-9) 

What age eligibility criteria does an applicant aged 
nineteen (19) or older by the first day of testing need to 
provide to the test center by the first day of testing? 

 Are applicants who are age sixteen (16) by the first day 
of testing able to take the TASC™ test in New York State? 

 How long does a test center have to retain an applicant’s 
age eligibility documentation in their testing files? 

 Is NYSED able to successfully process a testing session 
record for a sixteen (16) year old who is enrolled in an 
ASHEP Program (EC 3) with the following Preparation 
Code? 10351?....15206? Why or Why not? 



Shipping Materials to DRC for Scoring 

Within One Week After Testing: 
�	 Prepare answer documents for shipment 

to DRC for scoring 
�	 Deadline for shipping answer documents 

is seven days, or earlier if required by 
the state 

� Return secure test materials to DRC at 
the end of the testing cycle 

At the End of the Testing Cycle: 



NYSED Forms Common Errors 

NYSED Attendance Sheet 
• Attendance Sheet is not complete 
• Prep Codes are not included 
• Age Eligibility Codes and forms are not 

included 

NYSED Signature Card 
• First day of test session incorrect 
• 3-digit test center code is missing 
• Second Day of Testing - Not signed 
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NYSED Forms & Supplies 

 http://www.acces.nysed.gov/hse/high

school-equivalency-hse-forms 

 Signature Cards 

 Lined Colored Scratch Paper (Available in 
Yellow, Pink, Blue, Green) 

 Pre-Paid UPS Mailers 

 Talking Calculator 

 UPS Shipping Envelopes (Plastic) 

 Manila Test Session Envelopes 

 Graph Paper 
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http://www.acces.nysed.gov/hse/high


Test Center Management 

 Preparing the Testing Facility 

 Admitting the Test Taker 

 Proctoring During the Test 

 Concluding the Test 

 When to complete an Appendix H:  

Incident/Irregularity form
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Test Center Management Best Practices 

 Test Center Management Activity: What Are 
Your Best Practices? 

 Bathroom/breaks? 

 Rules regarding late arrivals? 

 Emergencies? 

 When to complete an Appendix H:  
Incident/Irregularity form? 
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Test Center Personnel and Roles 
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Coordinators 

Examiners 

Proctors 

Clerks 



 

Test Center Personnel and Roles 
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Overarching Rules 

All test centers must appoint one (1) TASC™ “Coordinator of 
Record”, although more than one person may serve as a 
coordinator in testing situations. 

Avoid all circumstances that appear to be a conflict of 
interest. 

Avoid providing any unauthorized aid to examinees, and never 
tamper with subtest answer booklets for Paper-Based Testing 
(PBT) or online answers for Computer-Based Testing (CBT). 

TASC™ Coordinators, Examiners, Proctors and Clerks may not 
administer the TASC™ Readiness Assessment, or take the 
TASC™ Test. 



Test Center Steps in the Application and 
Testing Process 
On or before the first day of testing: 

 Ensure registration and scheduling of all examinees has 
been completed; and 

 Verify that a working clock is available in each testing 
room and that it can be seen by all examinees; and 

 Verify that secure testing materials are locked up until 
needed; and 

 Ensure there are adequate staff available to supervise the 
upcoming test session. 
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Test Materials
 

Test Coordinator/Examiner Materials: Examinee Materials: 

1. Examiner’s Manual Directions for Paper-
Based Tests 1. Reusable Test Booklets (5 subject areas) 

2. Test Administration Manual 2. Pre-assigned answer documents 

3. Blank test booklet 3. Reference Sheets (Math – for Parts 1 and 
2; Calculator – for Science and Math) 

4. Administrative forms and supplies 4. Two sharpened No. 2 pencils with erasers 

5. Blank answer document 5. Colored scratch paper (w/lines for Writing 
test) and graph paper, if requested 

6. Scientific calculator for the Mathematics 
(Part 1) and Science tests 



 
Test Center Steps in the Application and 
Testing Process: JKL Testing Times 
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Subtest Calculator English Spanish 

Writing 
(Essay and Multiple 
Choice) 

110 minutes 110 minutes 

Social Studies 75 minutes 75 minutes 

Reading 85 minutes 85 minutes 

Science Yes 75 minutes 75 minutes 

Mathematics 
Part 1 
Part 2 

Part 1only* 55 minutes 
50 minutes 

55 minutes 
50 minutes 

*Except as an approved accommodation, a calculator is 
used for Science and Mathematics (Part I only); therefore 
administering Science followed by Mathematics – Part 1 is 
recommended. 



                                                   

 

Test Center Steps in the Application and Testing Process 

12. Mail the following materials to NYSED within five (5) days from the last 
day of the testing session:  (No exceptions). 

 NYSED Attendance Sheet(s). (List examinees in alphabetical order by 
last name). 

 Signature Cards (Alphabetize by last name of examinee). 

 T-TAF’s (if applicable) (Alphabetize by last name of examinee). 

 Accommodation Approval Letter(s) (if applicable).  

 Accommodation Waiver Form(s) (if applicable). 

 Appendix H - Incident/Irregularity Form(s) (if applicable). 
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Test Center Steps in the Application and Testing Process 

13. Mail the following materials to DRC/CTB within five (5) days of the last 
day of the testing session: (No exceptions) 

Completed answer booklets (Alphabetize by last 
name of the examinee). 

Completed Group Information Sheet (GIS) which 
must be bundled with answer booklets.     

Accommodation Waiver Form(s) (if applicable).  

Appendix H Incident/Irregularity Form(s) (if 
applicable). 
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TASC™ Testing Accommodations 

• A test  accommodation is defined as 
any modification or adjustment 
made to a test or the testing 
environment that will allow a 
student with a physical disability, 
emotional disability, or learning 
disability the opportunity to 
demonstrate his or her knowledge 
and skill in a testing situation. 
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TASC™ Testing Accommodations 

• Common modifications include: 
extending the amount of time an 
examinee is allowed to complete a 
test, use of a talking calculator, 
private room, assistive technology, 
braille print, supervised breaks, an 
audio CD of the test,  having a scribe 
(someone else write down test 
answers), screen reader, and 
preferential seating. 
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Rights of SWDs 

• The right of students with disabilities to 
receive appropriate test access and testing 
accommodations is guaranteed by a number of 
federal and state laws and regulations which 
include: Individuals with Disabilities Education 
Act (IDEA) including the Individuals with 
Disabilities Education Improvement Act of 2004 

• Parts 100 and 300 of the Code of Federal 
Regulations; Every Student Succeeds Act 
(ESSA); Section 504 of the Rehabilitation Act of 
1973; and Americans with Disabilities Act 
(ADA) of 1990. 
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TASC™ Testing Accommodations 

Types of support available to TASC™ examinees with 
disabilities include: 

1. Allowable Resources: No formal application and 
approval are required for their use. 

*Examples of Allowable Resources include: earplugs, 
and magnifiers, etc. 

2. Alternate Formats:  Only Braille and Large-Print 
require prior notification for test administrations. 

3. Special Testing Accommodations: Requires a formal 
application and written approval from DRC/CTB prior to 
testing. 
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TASC™ Testing Accommodations 
Applicant and Test Center Steps in the Testing Accommodations Process: 

Step 1 – The examinee and/or examinee’s Advocate completes Section 1 
of DRC’s Special Testing Accommodations Request Form. 

Step 2 – If the examinee has a valid IEP or 504 Plan (or private school 
equivalent), or if the examinee has proof of prior approval to use the 
requested accommodation(s), then the examinee can submit this 
documentation as an alternative to submission of an Evaluator’s report. 

Step 3 – The Evaluator completes Section 3 and provides supporting 
documentation in the form of an Evaluation Report. 

Step 4 – The examinee provides the request form to the TASC Test 
Coordinator at the examinee’s local testing center. 

Step 5 – The TASC Test Coordinator and examinee review Sections 1 
through 3 of the request form for completeness. 



54

TASC™ Testing Accommodations 
Step 6 – When Sections 1 through 3 are deemed complete, the TASC Test 
Coordinator completes Section 4. 

Step 7 – The examinee sends the request form and supporting 
documentation to the DRC | CTB TASC Test Accommodations 
Administrator for review. 

Step 8 – The DRC | CTB TASC Test Accommodations Administrator 
reviews the request form, makes an approval decision, and mails the 
decision letter to the examinee and local testing center. 

Step 9 – If the requested accommodations are approved, the examinee 
may schedule use of the accommodations during testing with the local 
testing center. 

Step 10 - Examinees enclose a copy of his or her Accommodations 
Approval Letter with their Attachment A: Application for TASC™ Testing 
and send the materials to the selected test center for registration 
and/or scheduling. 
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TASC™ Testing Accommodations 

Step 11 - Examinees work with test center 
personnel to ensure that they will receive their 
approved accommodation(s) prior to scheduling a 
subtest. 

Step 12 - The Test Coordinator works with test 
center personnel to ensure the needed supplies, 
testing environment adjustments, and test 
formats are available on all days of 
accommodated testing. 

*Only specifically approved testing 
accommodations are to be provided to an 
examinee. 
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Waiving TASC™ Testing Accommodations 

• If examinees over the age of  eighteen 
(18) choose to waive one or more of their 
approved testing accommodations on the 
day of the test, they must complete and 
sign an Accommodations Waiver Form.  
Once the declined accommodations have 
been identified and the examinee signs 
the form, the test center does not need 
to provide the waived accommodation(s). 



57

    

Waiving TASC™ Testing Accommodations (continued) 

• An applicant under the age of eighteen (18) may 
not waive their approved accommodations 
without parental consent, even if the applicant 
wishes to waive one or more of the testing 
accommodations (e.g. calculator) and signs the 
form. Testing centers must provide all approved 
accommodations for applicants under the age of 
eighteen (18) unless the applicant identifies the 
accommodation(s) he or she wishes to decline, 
signs the form, and the applicant’s parent or 
guardian signs as well. 



 

What is the 4th Pathway? 

 Passing scores from certain Regents Exam 
taken in high school may be used in leu of 
corresponding TASC Subtests for 
obtainment of an HSE diploma. 

 Implementation is slated to begin in Feb. 
2018. 

 All applications who wish to use Regents 
Exams passing scores in place of a TASC 
Subtest, must submit an official 
application (Attachment R) to NYSED. A 
transcript will be issued. 58 



 
How will the 
Fourth Pathway 
affect TASC test 
administration? 

 Test Centers, Administrators, 
Coordinators and Examiners 
are not expected to interpret 
high school transcripts. 

 This program will increase the 
number partial testers. It is
the tester’s responsibility to 
select their subtests and work 
with NYSED to understand 
testing requirements. 

 Examinees that have not 
applied for and received
official notification of HSE 
credit for Regents exams, 
should be encouraged to take 
all five TASC subtests. 
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NYSED Contact & Information
 

HSE Hotline: 518-474-5906 

& HSE Email: hse@nysed.gov 

 Used for Students 
Looking for Scores 
(After a minimum 
of 6 Weeks) 

 General 
Information 

 Use as a general 
contact for all SED 
staff. 

HSE Website 

 http://www.acces.nys 
ed.gov/what-hsetasc
test 

 General Information on 
The TASC Exam 

 Directions for 
Registration 

 Status Verification 

 Copies of Diplomas & 
Transcripts 

 Prep Program 60 

information 

http://www.acces.nys
mailto:hse@nysed.gov


TASC Customer Support 

Website: 
 www.tasctest.com 

DRC TASC Test Customer Support (TASC Test 
Help Desk) 
• Phone: 1-888-282-0589 
• Email: TASCTestHelpdesk@Datarecognitioncorp.com
 

• Representatives are available 7:00 AM to 8:00 PM, 
Eastern Time, Monday – Saturday 

mailto:TASCTestHelpdesk@Datarecognitioncorp.com
http:www.tasctest.com
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