
School License Renewal Application: 

Login to BPSS from My.NY.gov 

Click Sign in 

Click Sign in 

Enter Username and 
password 
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Click BPSS 
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Click Select 

Click Choose Role 

Select the role you 
would like to sign in as 

The roles listed on this page could 
be different – it depends on what 

your role is within the school  

You may not see this page if you only have 1 role  
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Click School License 
Renewal Application 
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Click Start Renewal 
Application 

 

Important: Your School name and 
address must be up-to-date prior 

to renewing your license. 
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Click Next 
 

Verify information is correct 
– Click Yes or No 

 

If you clicked “Yes” 
Ownership Information is 
accurate, go to Page 8. 
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Click Update 
 

If you clicked “No” to 
Ownership Information, you 

will see this screen.    
 

Enter changes to 
Ownership information 
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Click Next 
 

Verify information is correct 
– Click Yes or No 

 

Click  to show 
information 

If you clicked “Yes”  
Stakeholder Information is 
accurate, go to Page 10. 
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If you clicked “No” to 
Stakeholder Information, you 

will see this screen. 
 

Click Update to proceed 
 

Icon Key 

 - edit information 
make changes  
click Save  

--------------------------------  

 - remove information 
-------------------------------- 

 - show information 
 

 

Click Add 
 

Enter new stockholder’s 
information 
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Click Next 
 

Make changes to Contact 
Information and Mailing Address 

where needed. 
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Click checkbox to 
agree to Attestation 

 

Click Next 
 

Click Choose File  
Locate file on your computer 
 Click Upload 

 

Click drop down arrow 
Choose Description 

 

Click Submit 
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Click Logout  

Click Home 
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