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Curriculum Applications 
 
The following information will be needed for the curriculum application process: 

• Curriculum information 
• Create a Curriculum Outline (if applicable) 
• Detailed Coursework & Testing information (when applicable) 
• Textbook Information 
• Equipment Information 
• Download Evaluation Checklist (if applicable) 
• Download Student Disclosures (if applicable) 
• Upload Affiliation Agreements (if applicable) 

 
 
Login to BPSS from My.NY.gov 
 

 

Click Sign in 

https://my.ny.gov/LoginV4/login.xhtml
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Click Sign in 

Enter Username and 
password 
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Click BPSS 
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You may not see this page if you only have 1 role 

Click Choose Role 

Select the role you 
would like to sign in as 

The roles listed on this page could 
be different – it depends on what 

your role is within the school 

Click Select 
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Click Curriculum Applications 
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To start a New Application, 
click Next 

If you started a Curriculum Application, 
click Continue. * 

*Note: Each page will be shown for review. On each page, 
click Next or make revision then click Next 
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Enter curriculum 
information 

Click Next 
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Click Next 

The information on this page 
could be different – it depends 
on the curriculum information 
filled out on the previous page 

Read requirements for 
your course 
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Enter Coursework Information 

Click Add 

Click Choose File 
Locate file on computer Click Upload 
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Message will be shown when 
Coursework has been added 

All Courses will be listed here. 

Icon Key 

- edit information, make changes & click Save 
 

- remove information 
 

- download file to your computer 

All Coursework Uploaded files 
will be listed here. 

Click Next 
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Click Add 

Enter all Textbook/Instructional Aid information 
for Required and Additional Coursework 
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Message will be shown when information has been added 

All Textbook/Instructional Aid information will be listed 

Click Next 
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Click Add 

Enter any additional 
equipment for coursework 

Note: enter “999” if 
quantity is “as needed” 

Note: Equipment list will vary 
depending on curriculum 
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Message will be shown when equipment has been added 

Any additional equipment will be listed here 

Click Next 
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ALLIED HEALTH FIELD ONLY: 

 
 

Click Next 

This screen applies only to the Allied Health field 

Click Next 

Click  print form and put in 
student’s folder 
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Click Next 

Click Next to proceed 

Click Choose File 
Locate file on computer 

Click Upload 

This link will open the Affiliation 
Agreement Requirements form 
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Payment and fees 
 
New Curriculum - No evaluation will be done without the appropriate fee having 
been submitted. (No fee is required for personal enrichment and some other programs 
described in PG 31-1212.) If no fee is required, send an email to  
bpss@mail.nysed.gov and provide the name of the school, name of the curriculum, 
date of submission and reason why no fee is due. 

 
Reapprovals - No fee is required if there has been no change or if the change is 
minor as described in PG 31-1212. In that case, send an email to  
bpss@mail.nysed.gov and provide the name of the school, name of the curriculum, 
date of submission and reason why no fee is due. 

 
Amendments – Upload a cover letter under curriculum outline indicating all changes 
made in the course/curriculum. (No fee is required for personal enrichment and some 
other programs described in PG 31-1212.) If no fee is required, send an email to 
bpss@mail.nysed.gov and provide the name of the school, name of the curriculum, 
date of submission and reason why no fee is due. 

Click Submit 

Read Attestation 
Click checkbox 

mailto:bpss@mail.nysed.gov
mailto:bpss@mail.nysed.gov
mailto:bpss@mail.nysed.gov
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Making a payment? 
Click Next 

Not making a payment? 
Click BPSS Home 

Select payment type 

Click Next 
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Click Process My Payment 

Enter Credit Card 
Information 

Credit Card Payment 
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Click Print 
A new window will open 

NOTE: Cashier’s check or US 
Postal money order only 

Cashier’s check/Money order Payment 

Enter Amount Enclosed 

Print the payment coupon 
This needs to be included with your payment 

Close the window 
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Click Done 

Mail cashier’s check or money order 
and payment coupon to this address 

Click Logout or Close window 
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