Curriculum Applications

The following information will be needed for the curriculum application process:

Curriculum information

Create a Curriculum Ouitline (if applicable)

Detailed Coursework & Testing information (when applicable)
Textbook Information

Equipment Information

Download Evaluation Checklist (if applicable)

Download Student Disclosures (if applicable)

Upload Affiliation Agreements (if applicable)

Login to BPSS from My.NY.gov

Search all of NY gowv

Online Services »
FAQs >
Forget your Usemame of Password 7
About NY.gov ID >
g Y Q0SID - TerTs o Senkce See what sites you can
IO [ s R aceess with an NY.gov 1D sceount
Privacy Policy >
Terms of Service » Don't have an Account?

Help Desk Information

Ny.gov ID Call Center Access to online services
(-5-' 8)-474-7494 Many government services are now available online. An NY_gov ID account

State Agencies

GOVERNOR
ANDREW M. CUOMO

o 6 0% R 30 NY.gov 1D Usemanme and Passiord, ollok
e 20008 I 10 L0

provides secure electronic access to these services. =
WHAT'S NEW

August 4, 2014
Governor Cuomo, Mavor de
Convenience Blasio and Congressman Me...

Access many online services with a single NY.gov ID account. el aat )
Govarnor Cuomo Anncunces

Latest Round of Recharge ...

b LearnMore

p Learn More

August 4, 2014

Govaernor Cuomo Announces
Security Opening of High-Energy Pu...
The NY.gov ID Program protects you against unauthorized access to your
information. & Connect to Gov. Cuome on facebook
b Learn More WWW._ZOVEINOT.0y.gov
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https://my.ny.gov/LoginV4/login.xhtml

Search all of NY_gov |

".gov Online Services

Plesse login sfter resding the Acceptable Use Policy below

Enter Username and
password

Username:

Password: CI |Ck S/.gn /.,7
L

Fangot your Usemame or Pasgword T
NY govID - Terms of Senvice

Agency Assistance & Contact Information

ACCEPTABLE USE POLICY FOR USERS OF NY.gov

Tris 200zt uses e New York Stz (nersineter Se) Central Direciory Sendce of T2 NYENE! Tor Umenication 300 SUTorizEton. 1 200t 10 2 oaligEtions
Erizing under asoentsnie Use polizies of tens of senvice Implemented By NYet Pariciosting Sroanizstons logging I i Spolication Indloses jour agresment 1o
‘=nide by e Bllowing

You sl wse Tl Splication only for purposes directl nelzted 10 e conduct of otclal Dusiness Win e SiEte or B agencies and e apolicztion snzl not be
wsed far nonpuslic purposes INChuding, but ot limeed 10, the pursul of personal 3cthRies, e mEss dltrioution of wisoliched messages [“spEmMing”), 20 e
Dromation of commenclzl ventures or Telkglous or polkica causes:

You e regponziole for 2ulring 2nd sR%eguaNdng four own wser 1D 2 FESEWONT UEed 10 B008EE s Spplicati

You 2l be responziole for 2y SCty SRriuiEnle 10 e USe Of JOUr SC00UT WRSET DY YU OF 2 ST ErSOn

Yo il not engage I SCMRIeE e mEy cEuse Interienence Wi OF dlSTUDRIon 1D 2T SN0, INRITMERIoN SeNvice, SCuIDMEnt Of Uger fereot

o 2l comoly win 21l 2oolicznle comfidentiziiy 20 S2cUrk) reouinamants 35 52t In 2y 2oalicanie 2ooentznle Use policies or termE of senice
Imgilemnenied Trougn Il Zpolicztion directly or by NYeNet Partiineting Organtzations, 2nd £nsll not ses IMDIMIERon On OIMEr LSETS OF SRempt 1 ooEk
BCCEEE 10, 000y, O MO BT UEEE EE WIDL SI0TEEE DETTIEEkN

Yo zall not vialzts T Tignts of 2y PErson o entRy protectad By CODYTIGN, tra0e SECTEt, MEREN, OF OMET SIMIET l2ws of raguiztions:

“You zrall not wse ks aopikation for 37y fraudulent of lllegal purpose, INCluding, bt not limiked 0, e tranemission of GD5CEne of MErzssing materiak:

Yo mugt regort zny Eouge o misuge of fils 3plkEtion 10 TS and you nall cooperate il In 20y Investkgation I 2y Such 20Uz o misuse, 2

U unoErEsEnd 200 BgTes TIE e S1EiE 1S2NEE T8 NI NEViE. BN 07 MOl TIE ACCE0iE0le Uze Policy or omer reized polizies 300 agreamenis 2
2 tme 11 3y MEmEr. Notkos of 27 TeuiEions, BTEndTEnts, or modifiEtions will D2 posted on Tils 300 omer SRER
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My NY.gov Online Ser

® Change Password

* Update My Account
® About NY.gov ID

*® Prvacy Poiicy

® Tarms of Sarvice

518-474-7494

Lizt of Agency =nd

Oniins Services Help
Dezk Information

Walcoms ~  You are logged in as —
Lact login — Tus Awg 05 0545 Log out

You have access to the following services

You can sign up for the following services

- r

—— s P
FYE OTOR avlarwits ko ‘vebiche Drrtire
Sarvicen

ming —MEC

wsT
Licanaleg =~ MO LA
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You may not see this page if you only have 1 role

Bureau of Proprietary School Supervision
M Home EEEGGIE=EE]  Logout
KX %, Contact BPSS Support

Bureau of Proprietary School Supervision Login

Select A Role

The roles listed on this page could

be different — it depends on what
your role is within the school

You have multiple roles in the BPSS system. Please select a role with which you would like continue.

Public Applications
School Administrator
School Agent

School Director
Teacher

Select the role you

would like to sign in as

Choose Role

Click Choose Role

BPSS ContactUs  New York Staie Education Depariment

Bureau of Proprietary School Supervision

# Home SearchBPSS  Logout

1 (BPSS, Schoal Administrator) %, Contact BPSS Support

Please select the school you would like to manage Click Sefect

v entries

Show| e

Associated no. of Schools : 2

School Name & School Website Date Submitted Status i
Jones School 07/30/2014 Mot Ready For Review E
Smith School 07/31/2014 Not Ready For Review m
Showing 1 fo 2 of 2 Previous Next

BPSS  ContactUs  New York Siate Education Depariment
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Bureau of Proprietary School Supervision
#Home SeachBPSS  Logout

2 (School Administraior) l.Ccmtaci BPSS Support EAEIC ART SCHOOL
BPSS Home
£+ Administration Applications

« Assign Administrator Role
« Associate Additional Schools

« Generate Employee Verification Code
« Manage Documents
+ Manage Enrollment Agreements

i Inquiry ® Payments Click Curriculum Applications
+ Teacher School Association « Pay For Applications

« View Gurriculum Information

« View School Employees
» View School Information

2 Profile

+ Update Personal Information

BPSS ContactUs  MNew York Stale Education Department
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Bureau of Proprietary School Supervision

i Home

1 [SEnooi AgminisTatery t, Contact BPSS Suppart [ Jones scnoor

Curriclum Application Overview

The following information will be asked for the curriculum application process

» Curriculum Information

Create a Curriculum Outline (if applicable)

Detailed Coursework and Testing Information (when applicable)

Textbook Information

Equipment Information =

Download Evaluation Checklist (if applicable) O = 0 @ APP atio
Download Student Disclosures (if applicable) 0, Ja

« Upload Affiliation Agreements (if applicable)

Show | 18 ¥ enfries Search:
pp
Curriculum Name & Status Application Start Date Action
Cosmetology Not Ready For Review 08/05/2014 m
Home Health Aide Not Ready For Review 08/05/2014 Es
Previous Mext

Showing 1o 2 of 2

Show | 18 ¥ enfries Search:

Completed Applications

Curriculum Name & Status Application Start Date Application Submit Date

Mo data available in table

Previous Mext

Showing 0 1o 0 of D entries

Start A New Curriculum Application

To start 2 new application, select the next buttan below. To start a New App“cation’
click Mext

Back

BRSE ContactUs  New York Etaie Ecucation Department

*Note: Each page will be shown for review. On each page,

click Mext or make revision then click NMext

Page 6



Bureau of Proprietary School Supervision

4 Home SearchBPSS  Logout

2 r (School Administrator) R, Contact BPS5 Support ESMITI— SCHOOL
o o N o N o s

Information Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Curriculum selection

Select Curriculum Category (required) Select Curriculum Sub Type (required)

----5elect---- v ----5elect---- v

Curriculum Information

Title of Curriculum (required)

Required Instructional Hours Additenal Instructional Hours (required) Total Instructional Hours
.8 2.8 8.80
Definition of One Instructional Hour (required)
----5elect---- v .
Enter curriculum
Method of Instruction [required) information
----Select---- r
Language of Instruction (required)
----5elect---- v
Entrance Requirements (required) Other entrance requirements
----5elect---- v
Ability To Benefit Exam Ability To Benefit score

Curriculum specific graduation requirement

Is this curriculum eligible for TAP? (required)
Yes
No

ESL Requirements

Placement Test Name Enter score Exit score

a ]

BPSS ContactUs  New York State Education Department

Click Next V4
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Bureau of Proprietary School Supervision

M Home SearchBPSS  Logout
2 - (Schoal Administrator) %, Contact BPSS Support ﬁ SMITH SCHOOL

< C O O O O O O O @)
Information Outline Coursewg e st Disclosure Affiliation Signature Payment

Read requirements for _ _ ,
outiine your course The information on this page

could be different — it depends
on the curriculum information
filled out on the previous page |

All of the following must be completed for approval of the selected course:

Click Next

BPS5  ContactUs  Mew York State Education Department
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Bureau of Proprietary School Supervision

4 Home SearchBPSS  Logout

X (School Administrator) R, Contact BPSS Support ESMIT!- SCHOOL
< v C O O O O O O O
Information Outline Coursework Texthooks Equipment Skill List Disclosure Affiliation Signature Payment

Coursework - Currently entered 0.0 of 50.0 coursework hours.

Show | 1e ¥ entries Search:

Required Coursework

Course/Unit Title Hours Course Type

Mo data available in table

Showing 0 to 0 of 0 entries Previous Mext

Show | 1e ¥ entries Search:

Additional Coursework

Course/Unit Title Hours Course Type Action

Mo data available in table

Showing 0 to 0 of 0 entries Previous Mext

Add A Course
Enter Coursework Information

Course/Unit Title (required)
Hours required) Course Type required)

a.e ----Select---- v

Clear
Click Add
Show | 1e v entries Search:
Coursework Uploaded Files
File Name A File Type Action
No data available in table

Showing 0 to 0 of 0 entries Previous Mext

Upload file of the Course Content Outline (Include an outline of topics for each course. State how you will test
students for each course, including conditions, student behaviors, and passing score).

(Upload additional coursework information)

Choose File No file chosen
Please select a pdf, td, doc, docx, jpg, or png file to upload.
Click Choose File
Locate file on computer Click Upload

BPSS ContactUs  New York State Education Department
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Bureau of Proprietary School Supervision

# Home  SearchBPSS  Logout

2 (School Administrator) %, Contact BPSS Support R SMITH sCHOOL

o You have successfully added coursework for this curriculum. Message will be shown when

Coursework has been added
< v, @ O O O O O O O

Information Outline Coursework Texthooks Equipment Skill List Disclosure Affiliation Signature Payment

Coursework - Currently entered 50.0 of 50.0 coursework hours.

Show | 1 ¥ entries Search:

Required Coursework

Course/Unit Title Hours Course Type

No data available in table

Showing 0 to 0 of 0 entries Previous Next

v entries All Courses will be listed here.

Show

1e

Additional Coursework

Course/Unit Title Course Type Act
Computer Prep 50.0 Skill m

Showing 1 to 1 of 1 Previous Next

Add A Course - edit information, make changes & click Save

Course/Unit Title (required)

Hours (required)

2.0
Show| 1 v entries Search:
Coursework Uploaded Files
File Name 4 File Type Action
Course Content Qutline.docx L Course Work Details u u

Showing 1 to 1 of 1

Previous MNext

All Coursework Uploaded files

will be listed here.

Upload file of the Course Content Outline (Include an outline of topics for each course. State how you will test
students for each course, including conditions, student behaviors, and passing score).

(Upload additional coursework information)

Choose File Choose File | Mo file chosen

Please select a pdf, t«t, dot, docx, jpg, or png file to upload

Upload

BPSS ContactUs  New York State Education Department
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Bureau of Proprietary School Supervision

4 Home  Search BPSS  Logout
2 (School Administrator) L, Contact BPSS Support ESMI'H- SCHOOL

< v v C O O O O O O

Information Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Textbooks and Instructional Aids
Please upload the requested information about all textbooks and instructional aids that the school intends to use to teach this
curriculum/course.

Instructional aids include videos (name, publisher, and length), software (name and version, even if included with a textbook), and
handouts.

Audio-visual equipment should be listed with equipment (which will be on the next page).

Show | 1e ¥ entries Search:

Textbooks

Course A Title Publisher Action

No data available in table

Showing 0 to 0 of 0 entries Previous Mext

Add a Textbook/Instructional Aid for Required and Additional Coursework

Course Title (required)
--5elect-- v
Publisher (required) Year Published (required)

----5elect---- v

Clear

Click Add

Enter all Textbook/Instructional Aid information

BPSS ContactUs  New York State Education Department
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Bureau of Proprietary School Supervision

4 Home SearchBPSS  Logout
1 - (School Administrator) L9

Message will be shown when information has been added

o You have successfully added a textbook to this curriculum.

< < < @ O O O O O O
Information Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Textbooks and Instructional Aids
Please upload the requested information about all textbooks and instructional aids that the school intends to use to teach this
curriculum/course.

Instructional aids include videos (name, publisher, and length), software (name and version, even if included with a textbook), and
handouts.

Audio-visual equipment should be listed with equipment (which will be on the next page).

All Textbook/Instructional Aid information will be listed

Show | 1e ¥ entries

Textbooks

Course A Title Publisher Action
Computer Prep Computer Prep Mason m
Showing 1to1of1 Previous Mext
Add a Textbook/Instructional Aid
Course Title (required) Title (required)

--5elect-- v
Publisher (required) Year Published (required)
----5elect---- r
Add Clear

BPS5  Contact Us  New York State Education Department

Click Next Y4
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Bureau of Proprietary School Supervision

# Home SearchBPSS  Logout

X “ (School Administrator) %, Contact BPSS Support k SMITH SCHOOL
i i i s s s s

Information Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Equipment . . .
Note: Equipment list will vary

Describe equipment used by students for this curriculum only. depending on curriculum

Do not include instructional aids or desks/chairs.

Include manufacturer's name, model, and name of items.

For computers, also indicate the speed in MHz, the size of the hard drive, RAM (memory), operating system and printers being used.

Indicate whether classroom equipment; renewable; or student kit item.

Note: enter “999” if
Enter any additional B quantity is “as needed’
equipment for coursework

Please add any additional equipment as needed

Equipment Description

----Select---- A

If Equipment is not in the above drop down, enter it here

Accepts /- & ()

W Add C Iear

Mew York 5tate Education Department
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Bureau of Proprietary School Supervision

#% Home SearchBPSS  Logout

2 r (School Administrator) - C _ _

Message will be shown when equipment has been added

o You have successfully added equipment.

< < < < @ O O O O O

Information Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Equipment

Describe equipment used by students for this curriculum only.

Do not include instructional aids or desks/chairs.

Include manufacturer's name, model, and name of items.

For computers, also indicate the speed in MHz, the size of the hard drive, RAM (memory), operating system and printers being used.

Indicate whether classroom equipment; renewable; or student kit item.

Any additional equipment will be listed here

User Added Equipment List
S.No Equipment Description Quantity Action

1 Cups(drinking cup) 1 E

Please add any additional equipment as needed

Equipment Description Quantity
----Select---- v

If Equipment is not in the above drop down, enter it here

Accepts /- & ()

Clear

BPS5

Contact Us ~ New York State Education Department

Click Next V4
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Bureau of Proprietary School Supervision

4 Home  SearchBPSS  Logout
X (School Administrator) €, Contact BPSS Support Eﬁ SMITH SCHOOL

~ ~ ~ >
< < < < V] C O O O O
Information COutline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Evaluation Checklist

For the Allied Health field only, there may be a skill(s) checklist that will be required. If applicable to your school, please find the check
list(s) below.

This screen applies only to the Allied Health field

Skill Checklist

There are no required skill lists for this curriculum.

BPS5 ContactUs  Mew York State Education Department

Click Next 4

ALLIED HEALTH FIELD ONLY:

Bureau of Proprietary School Supervision

i Home SearchBPS5  Logout

X ‘School Administrator) R, Contact BPSS Support Ei SMITH SCHOOL
”, ”, », », O O O

Information Qutline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Evaluation Checklist

For the Allied Health field only, there may be a skill(s) checklist that will be reqguired. If applicable to your school, please find the check list(s) below.

Skill Checklist
Show 12 ¥ entries Search:
Required Skills
Skill List & Action
HHA checklists (BPSS Health form 104a) m-

Previous Next

Showing 1to 1of 1

print form and put in
student’s folder

BPSS  ContactUs  New York State Education Department

Click Next
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Bureau of Proprietary School Supervision

M Home SearchBPSS  Logout
2 (School Administrator) %, Contact BPSS Support Ei SMITH SCHOOL

~ ~ ”, > >
Information Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Student Disclosure

The curriculum you have chosen does not require any student disclosure forms. Click Next to continue.

BPSS  ContactUs  New York State Education Department

Bureau of Proprietary School Supervision
# Home SearchBPS5  Logout
2 |School Administrator) . Contact BPSS Support Ei SMITH SCHOOL

< v v v v o—C C O O

Information Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Affiliation Agreements

If applicable, print out the following Affiliation Agreement. After the agreement has been executed by the required parties, please upload
a copy and include a copy of the facility(ies) Operating Agreemen

* AFFILIATION AGREEMENT REQUIREMENT This link will open the Affiliation

Agreement Requirements form

Show | 1e v entries Search:

Uploaded Affiliation Agreements
File Name 4 File Type Action

Mo data available in table

Showing 0 to 0 of 0 entries Previous Mext

Upload File

(Affiliation Agreement and corresponding Facility(ies) Operating Agreement)

Choose File Mo file chosen

df, t«t, doc, docx, jpg, or png file to uplead.

Click Upload

Click Choose File
Locate file on computer

BPS5 ContactUs  Mew York State Education Department

Click NMext to proceed

Page 16



Bureau of Proprietary School Supervision

# Home SearchBPSS  Logout
2 (School Administrator) %, Contact BPSS Support Eﬁ SMITH SCHOOL

v & & v < & & & C O

nformation Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Attestation

DI\ acknowledge my awareness of all facets of this details and attest to the accuracy of the information both hereon and affixed.

Read Attestation :
Click checkbox Submit

BPS5 ContactUs  Mew York State Education Department

Click Submit

Payment and fees

New Curriculum - No evaluation will be done without the appropriate fee having
been submitted. (No fee is required for personal enrichment and some other programs
described in PG 31-1212.) If no fee is required, send an email to
bpss@mail.nysed.gov and provide the name of the school, name of the curriculum,
date of submission and reason why no fee is due.

Reapprovals - No fee is required if there has been no change or if the change is
minor as described in PG 31-1212. In that case, send an email to
bpss@mail.nysed.gov and provide the name of the school, name of the curriculum,
date of submission and reason why no fee is due.

Amendments — Upload a cover letter under curriculum outline indicating all changes
made in the course/curriculum. (No fee is required for personal enrichment and some
other programs described in PG 31-1212.) If no fee is required, send an email to
bpss@mail.nysed.gov and provide the name of the school, name of the curriculum,
date of submission and reason why no fee is due.

Page 17
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Bureau of Proprietary School Supervision

# Home SearchBPSS  Logout
2 (School Administrator) %, Contact BPSS Support Ei SMITH SCHOOL

< v v v < o—< v v ®

Information Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Not making a payment?
Click BPSS Home

Important

Your Application is not filed until payment is received.

To continue to pay for your application, select the m button below.

For those who are not ready to file now, your application has been saved and you may return to thegPSSs Home page.

Making a payment?
BPSS ContactUs  Mew York State Education Department Cllck NeXl‘

Bureau of Proprietary School Supervision

# Home SearchBPSS  Logout
2 (School Administrator) L, Contact BPSS Support Ei SMITH SCHOOL

Payment Type

o Important

All payments over $5,000.00 must be payed for by check.

BPSS accepts payments by Credit card, check or money order.
For those choosing to pay by check or money order, please be aware that your application is not complete until payment is received.
Paying by check or money order can delay the processing of your application by two to three weeks.

Please select a payment type.

D Pay by Credit Card Select payment type

Pay by Check / Money Order

Show | 1e ¥ | entries Search:
Application Type 4 Description Fee
Curriculum Application Mationally Recognized Vendor - ComputerPREP $100.00
Showing 1to 1 of 1 Previous Mext
Back

BPS5  ContactUs  MNew York State Education Department
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Bureau of Proprietary School Supervision

4 Home  Search BPSS  Logout

Credit Card Payment

2 . _ (School Administrator) L, Contact BPSS Support ﬁ SMITH SCHOOL
o, ' o, o~ ' ' '

Information Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Important - Please Note

Your application is not filed until payment is received.
To make payment and file your application now, select the button below.

For those who are not ready to file now, the particle application has been saved for your connivance, you may return at any time to
complete the application.

If you are having trouble make sure Javascript is enabled. Find help here

Show |10 ¥ |entries Search:

Application Type A Description Fee
Curriculum Application Mationally Recognized Vendor - ComputerPREP $100.00
Showing 1 to 1 of 1 Previous Mext

Payment Information

Enter Credit Card

First Name Last Name Information
Credit Card Number (required)
=D ==
Expiration Date [required) VW2 Code (required)
MY

Total amount to be paid: $100.00

Back | Process My Payment

Click Process MyPayment

BPSS ContactUs  MNew York State Education Department
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Bureau of Proprietary School Supervision

# Home SearchBPSS Logout

Cashier’s check/Money order Payment

H 3 {5chool Administrator) %, Contact BPSS Suppd
P -, -, >, ~, o -

Information Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Instructions

If you choose to mail your payment, you will need access to a printer so that you can print out the mail-in payment coupon.

Your application will not be completed or evaluated until we receive your payment.

Please mail the printed form with yOLIr cashier's check or U.5. Postal money orderfto the following address:

The State Education Department

S up ol Memguctons NOTE: Cashier’s check or US
P.0. Box 7346 =l

Albany, NY 12224 Postal money order only
Please note

* Your application number and name should be included on the cashier's check or U.5. Postal money order.
* Payment must be in United States funds from a United States bank.

Application # Application Type Description y Application Date Fee

458 CURRAPP Nationally Recognized Vendor - ComputerPREP 01/20/2015 $100.00

Click Print
A new window will open

BP55 ContactUs  New York State Education Department

Print the payment coupon
This needs to be included with your payment

€ase return this payment coupon enclosed in an envelope with your payment.

EMail payments to: -
: The State Education Department
: Bureau of Fiscal Management
:P.0. Box 7346

EA]barly, NY 12224 OFFICE USE ONLY
: Application Number: 445 Application Type: CURRAPP
i Client ID: 010508-26-0445 Application Date: 08/07/2014
: Amount Due: $ 100.00 Amount Enclosed: $
iDescription: Appearance Enhancement - Cosmetology i
i DO NOT SEND .

Close the window

Enter Amount Enclosed

Page 20



Bureau of Proprietary School Supervision

# Home SearchBPSS Logout

L School Administrator) L, Contact BPS5 Support E SMITH SCHOOL
c o, o -, o, ~, o, o o, .
b b b Y i i b b

Information Outline Coursework Textbooks Equipment Skill List Disclosure Affiliation Signature Payment

Instructions

If you choose to mail your payment, you will need access to a printer so that you can print out the mail-in payment coupon.
Your application will not be completed or evaluated until we receive your payment.
Please mail the printed form with your cashier's check or U.5. Postal money order to the following address:

The State Education Department
Bureau of Fiscal Management
P.O. Box 7346

Ao e and payment coupon to this address

Please note

Mail cashier’s check or money order

* Your application number and name should be included on the cashier's check or U.5. Postal money order.
* Payment must be in United States funds from a United States bank.

Applications

Application # Application Type Description Application Date Fee

458 CURRAPP Nationally Recognized Vendor - ComputerPREP 01/20/2015 $100.00

Heck Click Done e

BP55 ContactUs  New York State Education Department

Bureau of Proprietary School Supervision
#Home SeachBPSS  Logout
2 (School Administrator)

BPSS Home

£ Administration

%, Contact BPSS Support ER ABC ART SCHOOL

Click Logout or Close window

Gurriculum Amendments/Renewals
Curriculum Applications

School License Renewal Application
School Move Reguest

School Name Change

« Assign Administrator Role
« Associate Additional Schools

« Generate Employee Verification Code
« Manage Documents
+ Manage Enrollment Agreements

i Inquiry ® Payments
+ Teacher School Association « Pay For Applications

« View Gurriculum Information

« View School Employees
» View School Information

2 Profile

+ Update Personal Information

BPSS ContactUs  MNew York Stale Education Department
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	Message will be shown when information has been added 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	All Textbook/Instructional Aid information will be listed 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Click Next 
	 
	Click Add 
	Enter any additional equipment for coursework 
	Note: enter “999” if quantity is “as needed” 
	Note: Equipment list will vary depending on curriculum 
	 
	 
	 
	Message will be shown when equipment has been added 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Any additional equipment will be listed here 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Click Next 
	 
	Click Next 
	This screen applies only to the Allied Health field 
	 
	 
	 
	 
	 
	ALLIED HEALTH FIELD ONLY: 
	 
	 
	Click Next 
	Click  print form and put in student’s folder 
	 
	Click Next 
	 
	 
	 
	 
	 
	Click Next to proceed 
	Click Choose File 
	Locate file on computer 
	Click Upload 
	This link will open the Affiliation Agreement Requirements form 
	 
	Click Submit 
	Read Attestation Click checkbox 
	 
	 
	 
	 
	 
	 
	Payment and fees 
	 
	New Curriculum - No evaluation will be done without the appropriate fee having been submitted. (No fee is required for personal enrichment and some other programs described in PG 31-1212.) If no fee is required, send an email to   and provide the name of the school, name of the curriculum, date of submission and reason why no fee is due. 
	 
	Reapprovals - No fee is required if there has been no change or if the change is minor as described in PG 31-1212. In that case, send an email to   and provide the name of the school, name of the curriculum, date of submission and reason why no fee is due. 
	 
	Amendments – Upload a cover letter under curriculum outline indicating all changes made in the course/curriculum. (No fee is required for personal enrichment and some other programs described in PG 31-1212.) If no fee is required, send an email to  and provide the name of the school, name of the curriculum, date of submission and reason why no fee is due. 
	 
	Making a payment? 
	Click Next 
	Not making a payment? 
	Click BPSS Home 
	 
	 
	 
	Select payment type 
	Click Next 
	 
	Click Process My Payment 
	Enter Credit Card Information 
	Credit Card Payment 
	 
	Click Print 
	A new window will open 
	NOTE: Cashier’s check or US Postal money order only 
	Cashier’s check/Money order Payment 
	 
	 
	 
	 
	Enter Amount Enclosed 
	Print the payment coupon 
	This needs to be included with your payment 
	Close the window 
	 
	 
	Click Done 
	Mail cashier’s check or money order and payment coupon to this address 
	 
	Click Logout or Close window 




