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Generate Employee Verification Code: 
Login to BPSS from my.ny.gov 
 

 
 

Click Sign in 

Click Sign in 

Enter Username and 
password 

https://my.ny.gov/LoginV4/login.xhtml
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Click BPSS 
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You may not see this page if you only have 1 role 

Click Choose Role 

Select the role you 
would like to sign in as 

Note: the roles listed on this 
page could be different – it 

depends on the what your role 
is within the school 

Click Select 
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Click Generate Employee 
Verification Code 

Click Generate 
Select Agent Code or 

Director Code 

Read the attestation 
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An Application Verification Code will be 
assigned. Give this code to the employee. 

NOTE: This will be the only opportunity to receive this 
code, so it is strongly recommended you highlight the 
code then copy & paste it into an email or a word 
document. See Below 

Click Back to Menu 

Highlight verification code 
Right click on verification code 

Select Copy (or Ctrl C) 
Give verification code to employee 
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Click Logout or Close window 


