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Manage Documents: 
 
Login to BPSS from My.NY.gov 
 

 
 

Click Sign in 

Click Sign in 

Enter Username and 
password 

https://my.ny.gov/LoginV4/login.xhtml
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Click BPSS 
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You may not see this page if you only have 1 role 

Click Choose Role 

Select the role you 
would like to sign in as 

Note: the roles listed on this 
page could be different – it 

depends on the what your role 
is within the school 

Click Select 
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Click Manage Documents 
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Icon Key 
- download file to your computer 
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Click Upload 

Click Back to Menu 

Click Choose File 
Locate file on your computer 

Message will be displayed after file has been uploaded 



Page 7  

 

Click Logout or Close window 


